
SAINT PIUS X CATHOLIC SCHOOL
POSITION DESCRIPTION

SCHOOL NURSE

PURPOSE OF POSITION

The purpose of this position is to integrate health care for students and staff.

REPORTING HIERARCHY
Reports to the principal and assistant principal with guidance from the school Front Office Staff.

WORK SCHEDULE
This is a part-time, 10 month position with time off from mid-June to mid-August.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. The omission of specific statements of the
duties does not exclude them from the classification if the work is similar, related, or a logical
assignment for this classification.  Other duties may be required and assigned.

● Performing health assessments and assisting with mandated screening (i.e., vision, dental,
hearing).

● Consulting with parents, teachers, and students regarding individual health care plans and
follow up care.

● Attending to ill or injured students by administering first aid deemed appropriate.
● Providing immediate response to students who need emergency medical treatment. Contact

appropriate emergency response resources as the situation dictates.
● Attending to students with chronic illnesses and high-risk students (i.e., allergies, asthma,

diabetes, seizures, medically fragile, etc.) by fulfilling specialized medical treatments
according to physician’s instructions and/or parental written consent.

● Collecting and inputting all immunization records; ensuring all students are compliant with
state/diocesan required health records.

● Following rules and regulations for the prevention and control of communicable disease.
● A resource to students, teachers, and other school personnel on a variety of health related

subjects.

ADDITIONAL FUNCTIONS

Performs other related duties as required.

MINIMUM QUALIFICATIONS

A nursing degree is preferred. Knowledge of technology-computers, answering phone calls, emails, etc. is
required.



PERFORMANCE APTITUDES

Human Interaction:  Requires the ability to function in an administrative capacity, with the ability to make
decisions on procedural levels. Maintains a calm disposition in emergency situations.

Relationships: Takes proactive steps to ensure parent, student, and staff needs are met. Demonstrates a
courteous and student-focused work ethic. Displays caring behaviors with each interaction. Demonstrates
self-awareness and sensitivity to the perceptions of others. Listens carefully to input and concerns and
takes appropriate action.

Integrity and Trust: Maintains confidentiality at all times. Fosters a sense of trust and collaboration
among families, co-workers and students. Responds to change in a positive manner. Utilizes time and
resources in a prudent manner.

Verbal Aptitude: Requires the ability to utilize a wide variety of reference, descriptive, and advisory
language and information related to Catholic school administration. Verbal and written communications
are clear and effective.

Functional Reasoning: Requires the ability to exercise independent judgment and apply facts and
principles to develop approaches to resolve problems. Demonstrates the ability to evaluate policy and
procedure and recommend appropriate change or update.

Situational Reasoning: Requires the ability to exercise judgment, decisiveness and creativity in
situations involving broader aspects of school operations.

ADA COMPLIANCE

Physical Ability:  Tasks require the ability to exert light physical effort in sedentary to light work, but
which may involve some lifting, carrying, pushing and / or pulling of objects and materials of light weight
(5-10 pounds). Tasks may involve periods of time at a keyboard or workstation.

Sensory Requirements: Some tasks require the ability to perceive and discriminate visual cues or
signals. Most tasks require the ability to communicate orally.

Environmental Factors: Essential functions are regularly performed without exposure to adverse
environmental conditions.

This job description does not constitute a contract of employment. This job description is subject to
change by the employer (Saint Pius X Catholic Church/School) at the discretion of the employer, or as the
needs of the employer and / or requirements of the job change.  The employer explicitly reserves the right
to modify any of the provisions of this job description at any time and without notice. The duties listed
above are intended only as illustrations of the various types of work that may be performed.  The
omission of specific statements of duties or essential functions does not exclude them from the position if
the work is similar, related, or a logical assignment to the position.

Saint Pius X Catholic Church/School (Saint Pius X) is an Equal Opportunity Employer. In compliance with
the Americans with Disabilities Act, Saint Pius X will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to discuss potential
accommodations with the employer.


